CHANGE NOTICE
DATE: 30 April 2016
Changes to:
· Requesting Convenience Checks Information document.

1. [bookmark: _GoBack]Latest version of Convenience Check Information is:  18 April 2016.

2. Changes incorporated into April 2016 version:
a. Defined convenience checks.
b. Updated the DoD FMR Guidance.  Financial management policy for convenience checks has been incorporated into the DoD FMR Volume 10, Chapter 23.
c. Deleted:  Information on stop payment fee has been deleted.  Fee information updated in accordance to the DoD Charge Card Guidebook, May 30, 2014. 
d. Updates instructions for requestors to request payment via convenience check.
e. Identifies the requirement to submit a DHRA GPC Doc 4 and statement of availability of funds to PSO check writer.  This is a new procedure to submit GPC requirements under the single purchase limit to be procured with a convenience check. 
f. Identifies requestor’s responsibility to verify accuracy of invoice.
g. Added:  Items the requestor is required to submit to the check writer before payment is made via convenience check.

