 PSO Policy Advisory 15 – 006
Update to Synchronized Pre-Deployment 

and Operational Tracker Business Rules 
BLUF: Effective February 20, 2015, when a work visa is required for a contractor employee to perform in a particular country, the company administrator must enter the visa details in the Synchronized Pre-Deployment and Operational Tracker (SPOT). 
1. References  
a. USD (AT&L) Memorandum: Update to Synchronized Pre-Deployment and Operational Tracker Business Rules http://www.acq.osd.mil/dpap/policy/policyvault/USA001528-15-DPAP.pdf 20 FEB 2015.
b. SPOT Business Rules http://www.acq.osd.mil/log/PS/spot.html.
c. SPOT Training for Company Administrators http://www.acq.osd.mil/log/PS/index.htm.
2. SPOT is the Federal Government database for tracking and accountability of contractor personnel and equipment during contingencies. The DoD Business Rules for SPOT explain the roles and responsibilities of the Contracting Officer, Government Authority (GA), and Company Administrator (CA) for SPOT activities. Note: The Government Administrator role in SPOT has the same functionality as the Government Authority role, with the exception of viewing and authorizing LOAs.  

3. The CA must enter the Visa number, Expiration Date, and Sponsor Name of the work visa where the company employee will perform work. Multiple work visas can be entered in SPOT for each company employee. Transit visas for companies through which the employee passes on his/her way to the primary duty station do not need to be entered. It is also not necessary to enter tourist visas for countries the employee visits while on rest and Relaxation. 
4. Questions regarding SPOT Business Rules to include the use of SPOT should be directed to the SPOT Helpdesk at 703-614-7935 or  dodhra.beau-alex.dmdc.mbx.spot-helpdesk@mail.mil
5. The POC for the action is Ms. Carrie E. Campbell, Carrie.E.Campbell4.civ@mail.mil, 571-372-2609. 
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